ADVISORY COUNCIL ON
NATIONAL RECORDS AND ARCHIVES

Date: 11 November 2024

Time: 11:10 — 16:00

Venue: The National Archives (TNA) and Video Link
Chair: Sir Geoffrey Vos, Master of the Rolls, Chair

Members: Mr David Rossington, Deputy Chair
Lady Moira Andrews
Ms Liz Copper
Dr Nigel Fletcher
Mr Peter Gooderham
Ms Kate Grimley-Evans
Mr Stephen Hawker
Mr Martin Howard (via video link)
Professor Phillip Johnson (via video link)
Professor Leon Litvack, Deputy Chair of the Forum
Sir David Natzler
Ms Helene Pantelli
Mr Martin Uden
Mr John Wood

Minutes: Ms Jenna Birley, Governance Manager and Secretary to the Advisory
Council (TNA)

Non-members:

TNA: Senior Access Manager
Ms Asha Bagayat, Head of Governance
Head of Government Services (via video link)
Freedom of Information (FOI) Manager (via video link)
Strategic Compliance Lead (via video link)
Ms Lucy Fletcher, Public Access and Government Services Director
Head of FOI Centre
Mr Saul Nassé, Chief Executive Officer (CEO) and Keeper
Mr Malcolm Todd, Head of Policy (Iltem 3)
Mr Sam Whaley, Head of Strategy and CEOQO'’s Office

MR’s Office: Ms Crystal Hung, Legal Advisory to the Master of the Rolls

Departmental Attendees: Department for Education (DfE) (Item 8) (via video link)
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1. Welcome, introductions, apologies and declarations of interest

1.1.The Chair welcomed everyone to the meeting. Members welcomed Mr Saul
Nassé, CEO and Keeper to his first meeting.

1.2. Apologies had been received from Dr Helen Forde.

1.3.Stephen Hawker had declared an interest in item 7.1.1 and recused himself
from discussion on this item.

2. Minutes and matters arising

Minutes of the meeting held on 26 July 2024

2.1.Subject to minor amendments proposed by members, the minutes of the July
meeting were agreed as a true and accurate record.

Notes of the training session held on 25 September 2024

2.2.Subject to minor amendments proposed by members, the notes of the
September training session were noted.

Actions Log

2.3. The Secretary asked whether to continue pursuing Action 33 or whether to
close it. The Advisory Council confirmed they wished to pursue the action.

2.4.The Action Log was noted.

3. The National Archives Update, CEO and Keeper’s Report

3.1.The CEO and Keeper introduced his update paper which was taken as read.
It was noted that this was Mr Saul Nassé’s first update as CEO and Keeper.

3.2.Members noted the challenges regarding TNA'’s reclosure policy. Ms Lucy
Fletcher confirmed the policy was under regular review and the subject would
be brought back for discussion at the Advisory Council meeting in February
2025.

3.3.Members noted the ongoing support TNA had provided to the Ministry of
Justice concerning wills.

3.4.Members asked for an update on the transfer of the Parliamentary Archives
to TNA. Ms Lucy Fletcher informed Advisory Council that a substantive
update could be provided in February 2025.

4. Administrative Items
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4.1.Governance Working Group (GWG) Update

4.1.1. Royal Household Referrals
Members noted the reply received from the Department for Culture,
Media and Sport on 30 October 2024 to Advisory Council’s letter to
them of 17 June 2024. Members felt the purpose of the letter had been
misunderstood and it should be stressed that their role was to provide
advice to the Secretary of State in relation to the Public Records Act.
Members proposed the following actions in response:

ACTION: That Mr David Rossington acknowledge the letter on behalf of the
Advisory Council.

ACTION: That Mr David Rossington draft a substantive response for
discussion at the next Governance Working Group in January 2025, with a
view to sending it to DCMS before the February Advisory Council meeting.
This draft would also be shared with TNA.

4.2.Forum Report

4.2.1. Professor Litvack introduced the report from the most recent meeting
of the Forum for Historical Manuscripts and Academic Research (the
Forum), which occurred on 24 October 2024.

4.2.2. Members were interested to hear about the presentation on charity
archives and what the Advisory Council could do, if anything, to
support them. Ms Lucy Fletcher informed them that TNA is able to
proactively support third-sector archives through the Archive Sector
Leadership team. She added a fuller description of TNA’s work in this
area could be provided in the Keeper’'s update at February’s Council
meeting.

ACTION: TNA to brief Advisory Council on charity archives in the CEO and
Keeper’s report in February 2025.

4.3. Advisory Council Records
The Secretary provided a verbal update on Advisory Council records which
was noted.

. FOIl Panel Update

5.1.The Head of FOI Centre presented this report and highlighted key metrics to
members.

5.2.Members asked if it would be possible to give context as to why, in some

cases, a whole record would need to be closed rather than have elements
closed by redaction. This feedback was noted by the FOI team.
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6.

5.3. Similarly, members asked for the language for the proposed outcomes of the
requests to be made clearer. The team will amend the form accordingly.

DfE Update

6.1. Representatives from DfE joined the meeting and presented three retention
applications to the Council.

6.2. Members discussed the applications and noted the progress made on the
Department’s paper records.

6.3. Members remained concerned that there were no finalised plans to deal with
the DfE’s digital records. DfE responded that they would be able to provide a
plan once selection of these records had been completed and the volume of
records to be processed was clear, which was expected to be in early 2025.

6.4. The Council asked DfE to present a plan, with timelines, for dealing with their
digital records at their meeting in July 2025. The Council also encouraged
DfE to continue to engage with TNA on exploring appraisal technologies.

. Departmental Retention Requests

7.1.Departmental applications
The Council considered papers from departments relating to the retention of
records. Any recommendations for approval were to be advanced to the
Secretary of State for ratification.

Applications for retentions of one to three years were received from the
following Departments:

e Cabinet Office
e Department for Business and Trade
e Department for Culture, Media and Sport
e Department for Transport
e Department for Work and Pensions
e His Majesty’s Treasury
e Home Office
e Ministry of Defence
e Ministry for Housing, Communities and Local Government
e Ministry of Justice
e Northern Ireland Office
¢ United Kingdom Export Finance
7.2. Applications for retentions of one to five years were received from the
following Arm’s Length Bodies (ALBs):
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e Advisory Council on National Records and Archives
e Crown Estate

e Defence Geographic Centre

e Food Standards Agency

e Historic England

e His Majesty’s Land Registry

e His Majesty’s Revenue & Customs

e Health and Safety Executive

¢ Insolvency Service

¢ Independent Office of Police Conduct

e Met Police

e National Highways

e National Crime Agency

e National Institute for Health and Care Excellence
e Natural Resources Wales

e Water Services Regulation Authority

e Office for National Statistics

¢ Royal Parks

7.3. Applications for retentions of one to three years were received from the
following Places of Deposit (POD):

e The British Library
e The British Museum
e Science Museum Group

ACTION: The Advisory Council Secretary will write to departments to
notify them of the Council’s recommendations, including any which will
go forward to the Secretary of State with regard to their retention
requests.

8. Access to Records

8.1.The Advisory Council considered outstanding Departmental queries from
September 2021 - July 2024 which included clarifications, revised
applications and updates; withdrawn applications; applications carried
forward; and the record of recusals.

8.2. The Council then considered the same from September 2024.

8.3.The Council then considered the same from November 2024. The Council
was content to approve the applications on the basis of the clarification or
additional information provided by the departments, subject to certain
exceptions, which were either queried, withdrawn or carried over to the next
meeting, as the relevant department had yet to respond.
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8.4. The Council noted comments on applications to close records under draft
FOI Schedules 164 and 165 and Retention Instrument 159.

9. Any Other Business

9.1.The Chair and Advisory Council wished to offer a vote of thanks to those
members for whom this would be their last formal meeting: Helen Forde,

Peter Gooderham, Stephen Hawker, Phillip Johnson, Matin Uden and John
Wood.

The meeting closed at 16:00.
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