Terms and Conditions for the use of Manage Your Collections (MYC) Tool
Copyright and licensing:
The copyright in the catalogue descriptions submitted to Discovery through MYC rests with the contributing
institutions. Please ensure that you have the right to submit your content, and have not copied someone else's
copyright work without their permission. Contributing institutions agree to make submitted catalogue descriptions
available under the terms of the Open Government Licence (OGL). The OGL permits use, re-use or adaption of the
licensed work, both commercially and non-commercially.
Data quality:
Contributing institutions agree to take responsibility for ensuring that their catalogue descriptions are accurate and are
kept up-to-date. Catalogue descriptions should meet The National Archives' guidelines to contributors, including the
mandatory fields specified by The National Archives.
Data protection:
The contributing institution is the Data Controller for any personal data in the catalogue descriptions they submit. Any
personal data present in catalogue descriptions is not licensed under the OGL.
By using MYC, contributing institutions:


Acknowledge that all catalogue information in Discovery is made available under the terms described above. This
means the data will be accessible by any member of the public and may be indexed and made available by
internet search engines.



Affirm that the descriptions are compliant with current data protection legislation for making available to the public.



Agree that The National Archives is the Data Controller for the publication, on its website, of the submitted
catalogue descriptions under the Data Protection Act (1998), and will cease publication if it believes this would be
a breach of the Data Protection Act. The contributing institution remains the Data Controller for personal data in
the information submitted.



Agree that The National Archives' Takedown policy applies to the submitted catalogue descriptions, and accept
that upon receipt of a takedown request, material will be removed by The National Archives and referred to the
Takedown Panel. The Panel will decide if the material can be restored to The National Archives’ website. The
National Archives will contact the contributing institution upon receipt of a request and will communicate the
decision of the Takedown Panel. The decision whether to remove material from the contributing organisation’s
own website or catalogue remains with them.



Understand that The National Archives will not review or alter your descriptions, except in line with the Takedown
Policy linked above.



Agree to contact The National Archives as soon as possible if you discover any submitted data may be in breach
of data protection legislation. Similarly, if The National Archives discovers a possible breach, we will contact you in
line with the Takedown policy linked above.



Understand that if a description removed in line with the Takedown policy is subsequently re-uploaded through
MYC, action may be taken against the contributing institution. This may include suspension of access to MYC.

By contributing, you agree to be bound by these terms and conditions.
Please note:


If you breach the terms and conditions, The National Archives may delete your contributions and may suspend
your account either temporarily or permanently without notice.



Although all reasonable care will be taken, The National Archives will not be liable for the loss of your data and
suggests that you keep a copy of your own data.



In contributing, you indemnify us against any costs arising from claims made against us for: (a) infringement of
any person's Intellectual Property Rights; (b) defamation; or (c) for any other breach of any laws of England and
Wales.



Contributing institutions should be aware that Discovery has an API (Application Programming Interface), which
enables data to be provided in a machine-to-machine way, in order to encourage open use and re-use of data.
Please see the Re-use of Public Sector Information Regulations for more information.



In order to contribute please:
-

ensure that you have the right to submit your content in order to reuse it in Discovery under these terms.

-

do not upload any files which could cause damage to a computer, software program, network or server.

