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Document return form
Please return the documents (including a copy of this form) to:  

                                     Government and Remote Services

                                     The National Archives

                                     Kew, Richmond

                                     Surrey

                                     TW9 4DU

Please email this list prior to dispatch to: Government.Orders@nationalarchives.gsi.gov.uk 

Senders’ details:

Name ………………………………………………     Date………………………………
Department…………………………………………………………………………………
Department address ………………………………………………………………………
………………………………………………………….……………………………………

………………………………………………………….……………………………………
Ticket number……………………………………………………………………………..
Please list documents being returned, giving full document references
· Do not return open and closed documents in the same box or pouch 

· Do not affix documents to each other in any way
· Please ensure pouches are securely sealed
	Department
	Series
	Piece numbers
	Comments (closed documents,  extracts, etc)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


continue overleaf if necessary
Please include a copy of this form in the pouch with the documents

	Department
	Series
	Piece numbers
	Additional comments 

(closed, extracts etc)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Additional comments/instructions
	








