


	Grants and Academic Support Panel Application Form

	General Information

	Project Name:

	Contact at TNA:

	Funding Source: (click to select)  Choose an item.
	Other Funding Source:

	Submission date: 

Click here to enter a date.
	Start date (approx):
Click here to enter a date.
	End date (approx): 

Click here to enter a date.

	Type of activity for TNA (double click box to check)

 Letter of Support                Digitisation          
 Fellowship                            Event Hosting

 Sector Support                    Research: Networks                               

 Studentship                          Research: Project 
 Publication                           Other
	Type of project for TNA (double click box to check)
 Lead                                             Other        

 Principal Investigator 

 Co-Investigator 

 Project Partner 

 Letter of Support 

	Budget & Partnership

	Name of project contact:
	

	Title:
	

	Institution:
	

	Money to TNA (approx)
	£

	Overall budget for grant (approx)
	£

	Brief breakdown of budget (please show calculations)



	About the Project

	Description of the project (limit of 350 words)


	TNA role in the project (limit of 350 words)


	Benefits to TNA (limit of 350 words)


	List of other project partners: 
1.

2.

3.

	Commitment & impact on TNA: 



	Areas that will be impacted: 
 ARK                                     Technology

 ASD                                     Collection Care 
 HR                                       CBD                    
 Education & Outreach
            
	Do you have the agreement of each department?
 Yes 

 No
	Will TNA have to provide: 

 Desk space 

 Staff time  

	TNA Head of Department approval  (required)
 Yes

 No
	TNA Director support (required) 

 Yes

 No

	Checks 

	 Checked by Research Team      Checked by Technology (for images – talk to Alex Green) 
                                                                        

 Sent to Panel 
                  Budget checked by Finance  
                 
 Sent to ET

	Date for Panel  
	Click here to enter a date.

	Date for ET 
	Click here to enter a date.


Application Form Checklist 

Use this checklist to make sure you are addressing important elements that the panel will be looking for in an application. 

 
Description of project should include aims, objectives, methodology, proposed outputs and outcomes.

Description of TNA role in the project includes cost and resource implications, including staff time. Consider impact on ICT department, Finance department etc.

Consider the benefits to TNA as direct (e.g. improving public services) and indirect (e.g. reputation benefits). 
 
Consider how the project will contribute to our research priorities http://goo.gl/UGfjQ 

Make sure you are aware of funding that would come to TNA as a result of the project.

Speak with staff in any areas/departments that would be impacted before sending the proposal to the Research team and get their consent. For image standards issues, please speak to Alex Green. 

Devise a rough budget and costs with Finance before you submit the proposal to the Research Team. 

Make sure you have discussed the proposal with your HoD and Director, and have their agreement before sending the proposal to the Research Team.

If you require additional help from TNA departments to draft your proposal, please contact the following people:

· Finance: 
· David Sawyer for questions relating to IPS and O & S
· Bridget Verso for questions relating to CBD and Technology 
· Collection Care: Nancy Bell 
· Digitisation & Licensing: Caroline Kimbell 

· Technology: Amanda Spencer 

· HR: Jane Craigie Payne 
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