DCMS Arm’s Length Bodies GDPR Initial Preparedness Questionnaire

	Organisation Name:
	The National Archives

	Questionnaire completed by:
	Chris Cooper, DSO

	Date completed:
	27/10/17


	1.  People
	Question
	Answer

	1.1
	Has a responsible owner for overall GDPR compliance been nominated at board level?
	Yes

	 
	Please provide their name and role
	Paul Davies, Operations Director and SIRO

	1.2
	Who is the nominated point of contact responsible for implementing GDPR?
	Data Protection Officer

	 
	Please provide their name and contact details
	Linda Stewart dataprotection@nationalarchives.gsi.gov.uk

	1.3
	Do you have a nominated point of contact for data protection breaches?
	Yes

	 
	Please provide their name and email address if different from above
	As above

	1.4
	Do you have nominated Data Protection Officer?
	Yes

	 
	Please provide their name and email address if different from above
	As above

	2.  Training
	 
	

	2.1
	Has your Data Protection Officer received training in GDPR?
	Yes

	2.2
	Is data handling training mandated to all staff?
	Yes, annually

	3.  Systems
	 
	

	3.1
	Have you an updated list of all personal data assets?
	Yes

	3.2
	When was the last audit of your assets to ensure the list is up to date and accurate?
	June 2017

	3.3
	Have all the systems that process personal data undergone a Privacy Impact Assessment?
	Major systems have undergone a formal PIA

Smaller systems have undergone a scaled down assessment

	3.4
	Have you an agreed process for updating your supplier contracts to reflect GDPR?
	Yes, subject to anticipated guidelines from DCMS/ICO

	4.  Processes 
	 
	

	4.1
	Have you developed a departmental action plan for achieving compliance with GDPR? 
	Yes, subject to anticipated guidelines from DCMS/ICO

	4.2
	Do you have an agreed and tested response plan for data breaches?
	Yes

	4.3
	What other processes has your organisation put in place to be ready in all respects for GDPR? (Communities of Interest, self-help groups, etc…)
	· Board/SIRO oversight of readiness
· Progress monitoring at TNA’s Departmental Security Committee
· Membership of Cross Government GDPR Implementation Group

· Liaison with archive sector on impact re archives, including development of Code of Practice


