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1 Introduction 

1.1 As the UK Government‟s official archive, giving detailed guidance to Government 

departments and the public sector on information management while advising 

others about the care of historical archives, The National Archives recognises 

that its operations and service delivery have effects on the environment at a local 

and global level. It is committed to minimising, within the constraints imposed by 

financial sustainability, any negative effects the delivery of its core activities might 

have, encouraging and supporting others to do the same.  

 

The National Archives recognises that good procurement practice can have a 

significant impact on the environmental and social risks and opportunities of both 

The National Archives and its suppliers. This policy outlines how The National 

Archives will conduct its procurement operations, ensuring that value for money 

products and services will be selected, and reflecting a balanced consideration of 

environmental, economic, social and ethical impacts.   

 

We recognise our suppliers as key to delivering the aims of this policy. As such 

we will monitor and measure their performance, encourage them to conduct their 

operations in line with the National Archives commitments and embrace continual 

improvement.  

 

1.2  This policy supports the UK Government‟s Greening Government Commitments 

(http://sd.defra.gov.uk/gov/green-government/commitments/) which includes the 

commitment to: 

‘Ensure government buys more sustainable and efficient products and engages 

with its suppliers to understand and reduce the impacts of its supply chain - 

 

a) Embed the Government Buying Standards in departmental and centralised 

procurement contracts, within the context of Government’s overarching 

priorities of value for money and streamlining procurement processes 

b) Improve and publish data on our supply chain impacts, initially focussing on 

carbon, but also water and waste – setting detailed baselines for reducing 

these impacts’ 

 

2 Purpose 

2.1 The purpose of this policy is to ensure that: 

 

 All employees understand the approach that The National Archives takes 

towards sustainable procurement, given that The National Archives procures 

much of its supply of products and services under Government Procurement 

Service and other frameworks; 

 The process for identifying, understanding and  integrating sustainable 

procurement into the commissioning and purchasing process; 

 There is consistency in the application of this policy across The National 

Archives. 

 

http://sd.defra.gov.uk/gov/green-government/commitments/
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3 Main principles 

3.1 The National Archives is committed to: 

 

 Embedding Sustainable Procurement throughout its commissioning and 

purchasing process; 

 Complying with all relevant environmental, social and contract legislation and 

regulations; 

 Using the National Sustainable Public Procurement Programme‟s Prioritisation 

Methodology as our Risk Management approach to identifying Sustainable 

impacts in our procurements;  

 Encourage staff to review consumption of products and services and adopt a 

policy of „eliminate, reduce, re-use, recycle‟ when making procurement 

decisions; 

 Make procurement decisions based on the appropriate balance between 

economic, environmental and social factors and record the decisions that have 

been made; 

 Training our employees in relevant aspects of Sustainable Procurement; 

 Using the Value for Money approach at all times; 

 Integrating Life Cycle impacts and costs into our procurement processes; 

 Reducing our impact on the environment; 

 Avoid products containing particularly harmful substances where there is a 

viable alternative; 

 Where practical, favour products which minimise environmental impact either 

through best practice production or use of recycled content; 

 Where Government Buying Standards for products or service exist The 

National Archives will procure products or services which meet this standard, 

or its equivalent; 

 Within the legislative framework, assist Small and Medium Sized Enterprises 

(SMEs) and local suppliers to understand our procurement processes so they 

can compete on equal terms, encourage Social Enterprises and opportunities 

for training and employment, where relevant; 

 Building a sustainable supply chain, engaging with suppliers to work together 

to reduce the environmental and social impact of our supply chain; 

 Where possible share best practice with other organisations. 

 

3.2 The National Archives will use the “Procuring the Future” Flexible Framework as 

its approach to securing the implementation of Sustainable Procurement 

throughout the organisation;  

 

3.3 The National Archives Sustainable Procurement Strategy provides full detail on 

its Service Delivery Plan. 
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4 Roles and responsibilities 

4.1 The following groups each have a role and responsibility within this process: 

 

 Managers are responsible for ensuring that staff are trained where relevant 

and understand the requirements for Sustainable Procurement; 

 Employees are responsible for ensuring they are up to date with all 

sustainable procurement guidance and processes and using these throughout 

the commissioning and procurement process. 

 

5.  Review 

5.1 This policy will be reviewed annually by Senior Management and we will monitor 

our performance against this policy in our ability to meet the outcomes detailed in 

the Sustainable Procurement Strategy.  

 

6. Definitions 

6.1 Sustainable Procurement  

 A process whereby organisations meet their needs for goods, services, works 

and utilities in a way that achieves value for money on a whole life basis in terms 

of generating benefits not only to the organisation, but also to society and the 

economy, whilst minimising damage to the environment  

 

6.2 Flexible Framework 

 The Flexible Framework is a maturity matrix which allows organisations to 

measure and assess their progress and performance on sustainable 

procurement. The framework covers 5 themes across 5 maturity levels 

 


