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ADVISORY COUNCIL ON 
NATIONAL RECORDS AND ARCHIVES 

 
 
Date:                    16 July 2015 
Time:                    12:00 - 17:00 
Venue:                    The National Archives, Kew 
 
Chair:                     Professor Arthur Lucas 
   
Minutes:                     Beth Watson - Advisory Council Secretariat 

 
 
1. Welcome, apologies and introductions  

 
Apologies of absence were received from the Master of the Rolls, Bendor Grosvenor, Elizabeth 
Lomas, Michael Smyth and Rodney Brazier.  
 
2. Minutes and Matters Arising   
 
The minutes were agreed as an accurate record. 
 
 

 
Members: 

 
Ms Hillary Bauer 
Mr John Collins 
Mr John Evans 
Ms Sarah Fahy 
Ms Lesley Ferguson 
Mr Stephen Hawker 
Mr Graeme Herd  
Mr John Millen 
Dr William Peace 
Sir John Ramsden 
Mr Trevor Woolley 
 

 
Non-members: 

     

Mr Jeff James, Chief Executive, The National Archives 
Ms Carol Tullo, Director, Information Policy and Services, The National Archives 
Mr Stuart Abraham, Information and Legislative Policy Manager, The National 
Archives 
Ms Helen Potter, Acting FOI Centre Manager, The National Archives  
Ms Victoria Davis, Access at Transfer Manager, The National Archives 
Mr Sam Whaley, Acting Head of the Chief Executive’s Office, The National 
Archives 
Ms Trish Humphries, Secretary to the Forum on Historical Manuscripts and 
Research 
 

  



 

2 

Mr James informed members that the first ingest of born-digital material had been completed. 
Following Caroline Pegden’s presentation on the digital transfer project at the last meeting, a working 
group which included Council members had been set up to look at how the Council will be able to 
consider applications relating to digital material.     
 
The Council asked for the drafts of future annual reports to be circulated to all members for 
consideration at the February meeting.  
 
3. Matters arising from the closure and retention schedules – May 2015 
 
Members were updated on queries raised at the previous meeting relating to applications for public 
records designated as closed or retained. 
 
The Chairman noted that the fact that a number of applications had been withdrawn after being 
queried was an indication of the valuable role the Council played.  
 
4. Foreign and Commonwealth Office  
 
Members considered the short paper submitted by the FCO on the current status of their records 
release programme and the review of their non-standard files (formerly know as the special 
collections). The Council was pleased to see that the FCO had expanded the scope of its priorities for 
release.  
  
5. Department for Culture, Media and Sport 
 
The Chairman welcomed representatives from DCMS to discuss their plans for review and transfer of 
their records. He thanked them for coming to see the Council and for seeking its advice at this point. 
 
Members explained the Council was keen to see evidence that departments had found ways in which 
they could prioritise records for release. Identifying records series that were of particular interest to 
researchers and the public, and releasing those as soon as possible was generally a more productive 
approach than working through collections chronologically. Smaller, regular releases demonstrated a 
commitment to making records available and this was therefore preferable to waiting until all legacy 
records had been assessed. It was also more manageable for departmental records teams and would 
make forward planning easier. They suggested that DCMS may consider adopting this approach. 
 
DCMS agreed to attend the Advisory Council’s meeting in November to provide an update.   
 
6. CEO’s Update 
 
Mr James updated members on the following: 
 

 Ministry of Justice Permanent Secretary – it had recently been announced that Richard 
Heaton, First Parliamentary Counsel and Permanent Secretary at the Cabinet Office would 
replace Ursula Brennan as Permanent Secretary at the Ministry of Justice when Ms Brennan 
retired in July. 

 

 Record Transfer Report – the latest RTR would be published on Friday. The changes to 
how the information for each department was presented would make it easier to see the 
whole picture. 

 

 150th anniversary of the Historical Manuscripts Commission – Following discussions at 
the last Forum meeting on proposals to hold an exhibition to celebrate the 150th anniversary 
of the HMC in 2019, Mr James had spoken to staff in the Archive Sector Development team 
to see how this could be taken forward.  

 

 1939 Register – in response to a question from a member, Mr James confirmed that the 
plans to release the Register in early November.    
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7. Forum on Historical Manuscripts and Academic Research 
 
The minutes of the last Forum meeting had been circulated to Council members. There were no 
questions.  
 
8. FOI Panels 
 
FOI Panel Drop-in Sessions 
 
Mr Millen said that the drop-in session held before the Council meeting had gone well. It was agreed 
that similar voluntary drop-in sessions would be helpful for members, as and when particular topics 
needed to be discussed.  
 
FOI Panel Update   
 
Members considered new format of the FOI Panel update. They asked that in future the covering 
note identify any patterns, and highlighted any relevant changes in legislation or departmental 
practice where the decision would have an impact on future judgements.    
 
9. Retention of Public Records by Departments  
 
Ms Davis presented her paper on the revised version of The National Archives’ guidance on the 
retention of public records. Members suggested some amendments which would make clear to 
departments what information they needed to provide to the Advisory Council.  
 
10. Access to Public Records 
 
Applications for closure – 16 July 2015 
 
The Advisory Council considered the applications for the closure of records. Those that were not 
subject to queries were approved. 
 
Applications for retention – 16 July 2015 
 
The Advisory Council considered the applications for the retention of records. Those that were not 
subject to queries were approved. 
 
11. Any Other Business 
 
Date of Next Meeting 
 
The next meeting of the Advisory Council will be held on 12 November 2015.  Location: The National 
Archives, Kew.   
 
There being no further business, the meeting was closed. 
 
 


