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Freedom of Information Act 2000: Code of Practice on Records Management: List of questions for response.

We would welcome responses to the following questions set out in this consultation paper by

2 September 2008. Please email your completed form to: codeconsultaion@nationalarchives.gov.uk 

or print it out and fax it to +44 (0)20 8487 9203 

or post it to Susan Healy, The National Archives, Kew, Surrey TW9 4DU
	Question 1. Do you think the revised Foreword contains sufficient and relevant information?

	Comments:          


	Question 2. Do you think the layout of the revised Code is helpful? Please specify any changes you would recommend.

	Comments:          


	Question 3. Do you think the revised Code contained clear explanations of the importance of good records management and the risks presented by poor records management? Please specify any changes you would recommend.

	Comments:          


	Question 4. Do you agree with the approach taken in the revised Code to records in different formats? Please specify any changes you would recommend.

	Comments:          

	Question 5. Do you think the revised Code gives sufficient guidance on the storage and preservation of digital records? Please specify any changes you would recommend.

	Comments:          


	Question 6. Do you think the revised Code deals adequately with the multiple records and information systems likely to be in use at any one time? Please specify any changes you would recommend.

	Comments:          


	Question 7. Do you think the revised Code has struck the correct balance in terms of level of detail? Have useful details been omitted or should some details that have been included be removed?

	Comments:          


	Question 8. Do you think the revised Code has explained sufficiently how following its guidance can support compliance with other information legislation? Have you any suggestions as to where additional connections with other information legislation could be made?

	Comments:          


	Question 9. Do you agree that a separate Glossary is not needed? Should any further terms be explained?

	Comments:          


	Question 10. Do you agree with the approach to compliance and performance monitoring in the revised Code? If you do not agree with this approach, please provide examples of performance measures you believe should be specified.

	Comments:          


	Question 11. Do you agree with the approach taken in the Code to documenting the destruction of records? If you do not agree, please suggest an alternative approach.

	Comments:          


	Question 12. Do you agree that’s it would be useful to annex to the Code the criteria used to assess applications from departments to retain rather than transfer records?

	Comments:          


	Question 13. Do you agree that detailed guidance for digital records should continue to be published separately on The National Archives website, and not form part of the Code? If you do not agree, please suggest additional elements you believe should be include in the Code.

	Comments:          


	Question 14. Do you agree that the Code should recommend adequate consultation when reviewing the access status of records being prepared for transfer?

	Comments:          


	Question 15. Have you any other comments on the revised Code, or any suggestions for its amendment? Please give details.

	Comments:          


About you

Please use this section to tell us about yourself.

	Full name
	     

	Job title or capacity in which you are responding to this consultation exercise (e.g. member of the public)
	     

	Date
	     

	Company/organisation name (if applicable)
	     

	Address (postal or email)
	     

	Postcode
	     

	Would you like us to acknowledge receipt of your response?
	     

	Address to which response should be sent if different from above


	     


If you are a representative of a group, please tell us the name of the group and give a summary of the people or organisations that you represent:

     
