
 
 
 

 

 The National Archives Student Placement Scheme 
 
About The National Archives  
 
The National Archives is the official archive and publisher for the UK government, and for England 
and Wales. We are the guardians of some of our most iconic national documents, dating back 
over 1,000 years.  
 
Our 21st-century role is to collect and secure the future of the government record, both digital and 
physical, to preserve it for generations to come, and to make it as accessible and available as 
possible.  
 
We are an accredited archive service and, in 2011, responsibility for archives across England was 
transferred to The National Archives from the Museums, Libraries and Archives Council (MLA). 
We perform the Historical Manuscripts Commission's functions in relation to private records. And 
our expertise in the effective management, use and re-use of information makes us a valuable 
resource for 250 government and public sector bodies.  
 
The National Archives is an executive agency of the Ministry of Justice and a government 
department in its own right.  
 
 
Role: Legal Editor  
 
About the project  
 
The Legislation Services team is looking for students with an excellent eye for detail and an 
interest in how the law works. They will join our growing band of ‘expert participants’ – people who 
work alongside our internal editorial team to help revise or update legislation, on legislation.gov.uk. 
It’s stimulating work – and rewarding. The work involves following the instructions set out in one 
piece of legislation to amend another, by adding, substituting or removing some words. It’s like 
solving a legal jigsaw puzzle, fitting the words in the right place.  
 
About the role  
 
Millions of people depend on the free access to legislation provided by legislation.gov.uk to find 
the legislation they need to do their jobs or defend their rights. The contribution made by the 
student during their placement will make a huge difference to citizens’ access to law. This work is 
particularly pertinent as we move to complete an objective of bringing legislation.gov.uk up-to-date 
by the end of 2015.  
 
Students will receive training from our expert team of legal editors. They will learn how legislation 
works in government, and be trained how to use our new editorial tools. Students’ work will be 
checked by our internal experts before it is published on legislation.gov.uk, and they will be given 
detailed feedback by an experienced reviewer. Students will also have the opportunity to meet the 
drafters of legislation in government, through the team’s regular interactions and on-going work 
with the Office of the Parliamentary Counsel.  
 



Students will also have the opportunity to register new legislation as part of the publishing process. 
They will learn about the checks required before legislation can be registered and published, and 
will be trained on how to use the legislation publishing system, working closely with government 
departments.  
 
Duration of the role  
 
The proposed length of the placement is 2 - 3 months, with a proposed start date of early March 
2016. However, the post will remain open until filled by a suitable candidate.  
 
Skills development and attainment  
 
Students will learn how legislation works in government and will make a tangible and measurable 
contribution to a key business objective – that all primary legislation on legislation.gov.uk is up-to-
date. They will receive a certificate when training is completed, and will be able to point to the 
legislation on legislation.gov.uk that they’ve helped to update or register. There is also the 
potential for students to continue volunteering with us to work towards becoming a fully-fledged 
National Archives’ accredited legislation editor.  
 
Throughout the course of the placement students will develop and receive:  
 

 An understanding of how legislation works;  

 An understanding of the processes in government for managing new legislation and of the 
work of the Legislation Services team at The National Archives;  

 An understanding of the different types of legislative change and the skills needed to apply 
those changes, to revise legislation using online editorial tools;  

 The opportunity to develop core editorial skills such as attention to detail, and checking that 
amendments have been made correctly;  

 Working as part of a team to achieve a specific objective (that all primary legislation on 
legislation.gov.uk is up-to-date);  

 An understanding of agile project management – the project uses agile project 
management to measure delivery against objectives;  

 Confidence and skills in using new technologies, and working in an office environment;  
 



 

 The skills required to check legislation prior to registering and publishing.  
 
About the candidate  
 
To apply for this placement, students must meet the minimum eligibility criteria:  

 Be 18 and over  

 Be studying at a UK further or higher education institution for a qualification with a 
compulsory placement component.  

 
Students interested in this placement do not need prior legal knowledge – the training will cover 
how legislation works. It will help if the student is confident about using information technology but 
we will provide training about how to use the specific editorial and publishing tools we’ve created. 
These tools are quite easy to use.  
 
What students will need is excellent attention to detail, a passion for getting things right, and a real 
interest in helping citizens to access the law.  
 
Location  
 
Initial training will be at our offices in Kew and students will then be based in our Kew offices for 
the duration of their placements.  
 
Applying for this placement position  
 
To apply for this placement position, please provide the following:  
 
1. A cover letter detailing your interest in this particular position and how you meet the person 
specification. Please ensure that you clarify in your cover letter that you meet the minimum 
eligibility criteria.  

2. An up-to-date CV.  

3. A letter from your supervisor or relevant member of staff confirming that you are enrolled in a 
course that incorporates a compulsory placement component.  
 
Applications and any enquiries about the role should be sent to 
research@nationalarchives.gsi.gov.uk.  
 
Applications must be in by 10 December 2015 for a proposed start date of early March 2016. 
Applicants will have the option to be interviewed via Skype or conference call. 



 


