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Delivery address: Government Documents, The National Archives, Bessant Drive, Richmond, Surrey, TW9 4AD 
When this form is complete send a copy to (governmenttransfers@nationalarchives.gov.uk) 
PLEASE DO NOT ARRANGE A TRANSFER UNTIL ACCESSIONS HAVE CONFIRMED THE DATE.

	

	ORIGINATING DEPARTMENT 

	

	Originating Department
	

	Address
	

	Contact Name
	

	Contact Telephone Number
	

	Email Address
	

	

	SENDER DETAILS

	

	Sender Name & Address
	

	Sender Contact Name
	

	Sender Telephone Number
	

	Sender Email Address
	

	

	CONTENTS OF TRANSFER

	

	New Accessions (Please list series in alphabetical order)

	Series
	Piece Range
	Total Number of Files
	No. of Open Boxes & Dimensions
	Does this series contain closures?
	No. of Closed Boxes & Dimensions
	5C Location (TNA use only)

	E.g. JPM1
	1-1983
	1983
	200 (38cm x 27cm x 11cm)
	Yes
	20 (38cm x 27cm x 11cm)
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Insert new lines if required

	Total no. of Open Archival Boxes and Dimensions
	

	Total no. of Closed Boxes and Dimensions
	

	

	Does this delivery contain previous retentions? If so, please ensure all paperwork has been sent to the Access Team and Government Orders
	

	

	Packing Type (e.g. cages, pallets etc.) & Quantities? (i.e. 8 cages)
	

	

	Date of Delivery Form sent to Accessions
	

	Delivery Date
	

	

	Signature & Date of Collecting Service
	

	

	Any Additional Information
	

	


