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Forum on Historical Manuscripts and Academic Research 
 

Introduction 

The Forum on Historical Manuscripts and Academic Research (the ‘Forum’) was 
established in May 2010.  

The Forum, in its capacity as a subcommittee of the Advisory Council on National 
Records and Archives (the ‘Advisory Council’), provides a means through which the 
Chief Executive of The National Archives, as Historical Manuscripts Commissioner, 
can seek advice on historical manuscripts (private archives).  It is also a place for 
discussion of academic research issues.  

Terms of Reference 

The aims of the Forum are as follows: 

 It will consider and provide advice to the Secretary of State for the 

Department of Digital, Culture, Media and Sport, as necessary, on matters 

relating to manuscripts, records and archives other than the public records 

and, in particular 

 

o the location, collection, care, custody, preservation, acquisition, sale  and 

use in all formats of such documents 

o the compilation and dissemination of information about the documents 

o any questions affecting such documents as may be referred for its 

consideration, including issues relating to the statutory duties of the Master 

of the Rolls (the senior judge who chairs the Forum and Advisory Council) 

in respect of manorial and tithe documents, and the making of 

recommendations to appropriate ministers on the allocation of archives 

and manuscripts accepted for the nation in lieu of inheritance tax 

o other issues that would formerly have come within the terms of reference 

of the Historical Manuscripts Commission, which was appointed 

under Royal Warrant in 1869. 

 

 The Forum will act as a vehicle for the development of constructive and 

collaborative engagement between The National Archives and its academic 

stakeholders, sharing knowledge and developing trust and understanding.   

 

 The Forum will also provide an open, independent and authoritative advisory 

voice, to support research and academic liaison at The National Archives. 

http://www.nationalarchives.gov.uk/information-management/legislation/hmc-warrant.htm
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Forum Membership 

The Master of the Rolls is Chair of the Forum and is supported by a Deputy Chair 

who chairs a proportion of the meetings and provides additional leadership and 

support for the Forum’s work, including deputising for the Master at archival events 

as required. 

The membership comprises experts in academic research and/or those with 

knowledge and experience of private archives.  Members of the Advisory Council 

also sit on the Forum.   

The Chief Executive of The National Archives is a member of the Forum, in an ex 

officio capacity as the Historical Manuscripts Commissioner. 

Although The National Archives will run the recruitment process, the Master of the 

Rolls will approve the appointment of new members, on the basis that they have the 

appropriate skills and experience relevant to the work of the Forum. They are 

unpaid.   

Role of Forum members 

All members are appointed on a personal basis and are not expected to speak as 

representatives of special interest bodies or groups.  Once appointed, they may be 

approached by individuals or bodies wishing them to present particular issues or 

problems to the Forum.   

Members are free to raise issues at meetings or to ask the Secretary to place 

matters on the agenda, either on their own initiative or in response to a commission. 

However, they should make clear to the Forum whether they are expressing their 

own views or those of another individual or body. 

Members must understand that some information they receive is in strict confidence 

and that they must treat marked papers and related discussions as confidential.   

Advice on particular issues is available to members from the Secretary to the Forum.   
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Person Specification: Forum on Historical Manuscripts and Academic 

Research 

Essential skills and experience 

All candidates should meet the following core skills: 

 Ability to weigh up the balance of arguments 

 Ability to engage in and facilitate long term thinking 

 Ability to work with, negotiate with and influence key opinion formers 

 Ability to be confidential and to work with information of a restricted nature 

Specialist knowledge 

All candidates should demonstrate at least one of the following: 

 Understanding of the needs, requirements and obligations of independent 

archive holders 

 Commitment to the maintenance and preservation of archive collections in the 

national interest 

 Providing an independent voice to advise on academic and research-related 

issues. 

Personal Qualities 

 Objectivity 

 Discretion 

 

Role Specification: Forum on Historical Manuscripts and Academic 

Research 

Title 

Member of the Forum on Historical Manuscripts and Academic Research 

Reports to 

Chair of the Forum on Historical Manuscripts and Academic Research, Sir Terence 

Etherton, Master of the Rolls 

Remuneration 

The post is not remunerated.  Actual reasonable and other expenses will be met, in 

accordance with current policy for Non-Departmental Public Bodies and the workload 

of the Forum. 

Locations 

Meetings are held in Kew and central London. 
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Term 

Three years, with a possibility of reappointment at the end of the term, subject to a 

successful performance assessment. 

Time Commitment 

 Three meetings annually, each lasting for half a day. 

 Preparation/reading of papers before meetings. 

 Responding to key public consultations, strategy and policy. 

 The total time commitment is probably 3-4 days a year.  

Role 

 Play a full role in assessing all strategy and policy papers and communicate 
the resulting assessment to the Forum. 

 Welcome and consider the views of other members of the Forum. 

 Make recommendations to the Forum. 

Key Duties 

 Participating at meetings 

 Reading and responding to papers prior to meetings 

 Influencing the decisions for the development of historical manuscripts and 
academic research 

 Preparing and presenting papers on an occasional basis when invited by the 
Secretary to do so 

 Attending research/archival events to represent the Forum, where appropriate 

 Supporting the archival and research departments at The National Archives.  
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How to apply 

We actively seek a broad range of members, to reflect a multitude of experiences 
and backgrounds. We are keen to encourage applications from people who are 
BAME or LGBTQ+ and from those who are disabled. 
 
To apply, please send: 
 

 a CV of no more than two sides of A4 
 a supporting statement of not more than two sides of A4, setting out how you 

meet the criteria. (Please make sure you refer to the contents of this 
document). 

 
If you require any adjustments to the above process in order to apply for this role 
please contact the Advisory Council Secretary: 
AdvisoryCouncilSecretary@nationalarchives.gov.uk 

 
Completed applications should preferably be emailed to: 
applicationstna@nationalarchives.gov.uk 
 
The closing date for applications is 26 April 2019. 
 
For queries in relation to the Forum or further information on the role, please contact 
either: 
 

 the Secretary to the Advisory Council on National Records and Archives, 
Anne Hardy, on 020 8392 5337 or email: 
AdvisoryCouncilSecretary@nationalarchives.gov.uk  
 

Supporting information 

Further information about The National Archives and the Advisory Council can be 
found at these locations: nationalarchives.gov.uk/about/our-role/what-we-do/  and   
nationalarchives.gov.uk/about/our-role/advisory-council/forum-on-historical-
manuscripts-and-academic-research/  
 
 

http://www.nationalarchives.gov.uk/about/our-role/what-we-do/
http://www.nationalarchives.gov.uk/about/our-role/advisory-council/forum-on-historical-manuscripts-and-academic-research/
http://www.nationalarchives.gov.uk/about/our-role/advisory-council/forum-on-historical-manuscripts-and-academic-research/

