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27. What professional staffing provision will you make to deliver this project? 

(maximum 250 words)  

This question relates to how your archive service will provide appropriate staffing to 

successfully deliver the cataloguing project, and support the catalogue after the 

project has been completed. Archives Revealed needs to have assurance that 

collections catalogued under the programme will be available long after the 

completion of the project and will be cared for in a way that guarantees long-term 

sustainability. This will be more likely when there is appropriate professional support 

in place.  

Therefore in this section, provide outline information on how the delivery of the 

project will be supported by your organisation in terms of professional staffing. This 

might include whether you will be employing additional professional staff for the 

duration of the project (to undertake cataloguing or to backfill an existing member of 

staff) and also who will be responsible for the collection after the completion of the 

project. If you do not employ professional staff, or will not be employing them after 

the conclusion of the cataloguing, you should describe how you will ensure your 

archive has access to professional archive support in the long term.  

The intellectual control for the cataloguing arrangement and approach does need to 

be undertaken by an appropriately qualified archivist. The qualified archivist would 

need to be taking a leading role in the cataloguing of the collection. Some activities 

in relation to the project can be fulfilled by non-professional staff, including interns 

and volunteers, with appropriate structured training and support provided. Archives 

Revealed is committed to the National Archives Guidance for Volunteer Cataloguing 

in Archives produced by Red Quadrant in 2018. Please see this guidance for further 

advice about how to approach the use of volunteers in your project. 

http://www.nationalarchives.gov.uk/documents/volunteer-cataloguing-in-archives.pdf 
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28. Please upload your most recent preservation/conservation policy, or digital 

preservation policy?  

Archives Revealed needs to have assurance that the catalogued collection will be 

appropriately cared for and stored during and after the project has taken place. We 

expect your archive service to have a current preservation/conservation policy (or 

digital preservation policy for digital collections) which sets out the standards which 

you apply to protecting and storing archives, a summary of storage conditions, and a 

commitment to the long term preservation of the collections in your care. The 

appropriate document(s) should be uploaded to support your application.  

NOTE: If you do not upload a relevant preservation/conservation policy (or digital 

preservation policy) your application will be not proceed to panel assessment. 

Please contact us if you require further information or advice on this aspect of the 

application – archivesrevealed@nationalarchives.gov.uk   

29. Is the archive service catalogue available online? (maximum 250 words) 

While Archives Revealed anticipates that your organisation may only have some 

catalogues or lists available online, we expect that the catalogue of the selected 

collection will be made available online in some form. This might be through your 

own website, through TNA’s Discovery, or by contributing to one of the national 

networks such as Archives Hub or AIM25. If the collection has already been partly 

catalogued, or catalogued to collection level, is this catalogue available online?  

Please contact us on archivesrevealed@nationalarchives.gov.uk if you have difficulty with 

this or require further assistance.  
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