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Help Sheet 5: Strategic Planning 

In this section of the application, you will be providing information on how 

cataloguing is part of your organisation’s strategic planning and how you have 

prioritised your cataloguing activities. 

23. Please describe how cataloguing is incorporated into your organisation’s 

strategic planning, and outline your approach to prioritising your 

cataloguing? (max 400 words)  

Your organisation’s strategic plan: Archives Revealed considers that cataloguing is a 

vital activity for collections development and collections management, and should 

form an important element of an organisation’s strategic plan. Therefore applicants 

should demonstrate their commitment to the future care and responsible 

management of their collections by adopting a strategic and prioritised approach to 

archives cataloguing. Applicants should describe how their organisation includes 

cataloguing as an appropriate part of their strategic planning, and their ongoing plans 

to address their cataloguing backlog.  

For example, you might include an appropriate extract from your archive’s strategic 

plan that includes cataloguing, or showing where your services business plan or 

forward plan includes cataloguing activities.  

Please note that inclusion of cataloguing within your strategic planning activities is a 

minimum requirement for a successful Archives Revealed application. If you cannot 

demonstrate this clearly then your application will not be eligible for Archives 

Revealed funding.   

Cataloguing Priorities: Archive services should prioritise collections requiring 

cataloguing to ensure resource is used in a considered and planned process. We 

would like you to summarise your approach to this and show where the collection 

selected as the subject of this application features in your prioritisation. If the 

collection that is the subject of this application is not the top of your priority list, then 

please explain why.  

Applicants should consider the following: how have you prioritised your remaining 

cataloguing? Have you used an in-house or another recognised methodology? What 
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criteria did you use in the prioritisation exercise - such as user demand, historical 

significance, or subject matter? Have you considered improvements to existing 

catalogues within your prioritisation work? Where does the collection to be 

catalogued with Archives Revealed funding appear in the list of priorities? Why has 

the collection not been catalogued previously (or why only partially catalogued, or 

why not to appropriate standards) from your organisation’s core resources?  

 

 

 


