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Help sheet 3: Ownership and Permissions Status 

13. Is the collection to be catalogued owned by the holding archive, or is it a 

deposited collection? Owned/Deposited  

We would like to ensure that all funded projects are undertaken on collections where 

the archive service has the right to catalogue the collection, and will be retaining the 

collection for an appropriate period of time after the project has taken place. This will 

maximise sustained public benefit through access for research.  

 

14. If owned – do you have evidence that the holding archive owns the 

collection? If so, please upload it to question 15. If not, please describe the 

circumstances of ownership. (250 words maximum) 

15. Upload: Evidence that the collection is owned by the archive 

service/organisation 

If evidence of ownership is not provided, or your description of the circumstances of 

ownership is not assessed to be satisfactory, your application will not proceed to 

assessment.   

 

16. If owned - please also upload written confirmation from your organisation 

that the collection will be accessible to the public for at least 10 years after 

the conclusion of the project.  

 

Please note that one of the Archives Revealed funding conditions is that the funding 

should be repaid if the collection is removed from public access within ten 

years of completion of the project. 

 

Applications that do not include a confirmation that the collection will be made 

accessible to the public for a period of at least 10 years from the conclusion of the 

project will be deemed ineligible for assessment.  

 

17. If deposited – please provide a supporting letter from the depositor 

agreeing to participation in the cataloguing project, and confirming that the 

collection will be accessible to the public for at least 10 years after the 

conclusion of the project.  
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If your collection is deposited and not owned by the archive service, we need to see 

confirmation that the owner of the archive collection is aware of the project and is 

supportive of the project going ahead. We also need to see evidence that the owner 

of the collection commits to ensuring the material will be accessible for at least ten 

years after the conclusion of the project.  

 

Please note that one of the Archives Revealed funding conditions is that the funding 

should be repaid if the collection is removed from public access within ten 

years of completion of the project. 

 

If your application does not include a confirmation that the collection will be made 

accessible to the public for a period of at least 10 years from the conclusion of the 

project, it is highly likely that the application will be deemed ineligible for assessment. 

 

If the collection is deposited and permission cannot be obtained, please describe the 

situation so an assessment can be made about the risks to public access to the 

collection.  

18. As far as you are aware, do you have all other relevant permissions to 

catalogue and make the collection available for research? Are there any 

closure periods or other access restrictions that would prevent access to 

the collection? 

Please ensure that all other permissions have been received to enable the project to 

go ahead, including copyright and data protection. Please specify if aspects of the 

collection will be closed or subject to restricted access and estimate how much of the 

collection is affected as a percentage. Archives Revealed expects that the majority of 

the collection will be available for research and therefore if more than 5% of the 

collection is closed or inaccessible, the collection may not be eligible for funding.   

 

 

 


