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Help Sheet 2: Eligibility and Organisation Information  

 

In this part of the application you will be giving information about your organisation, 

providing contact details and confirming your eligibility for the scheme. The following 

general eligibility information may be useful before completing this section: 

Archives Revealed funds: 

 Public sector bodies in the UK, including Scotland, Wales and Northern 

Ireland  

 Registered charities in the UK, including Scotland, Wales and Northern 

Ireland 

 Other not-for-profit organisations in the UK, including Scotland, Wales and 

Northern Ireland 

 Organisations where collections are located within the UK, including Scotland, 

Wales and Northern Ireland 

 Organisations that make their collections accessible to people outside their 

organisation 

 Organisations that have access to professional archive expertise 

 Organisations with owned or deposited collections, providing you can provide 

a commitment from the depositor that the collection will not be withdrawn from 

public access or sold within 10 years of the project end date 

Archives Revealed does not fund: 

 Profit making organisations (see note below) 

 Private individuals 

 Organisations based in the Channel Islands or the Isle of Man 

 Organisations where collections are located outside of the UK 

 Organisations who are contributing to the funding of the Archives Revealed 

scheme  

 Organisations that do not plan to make their collections accessible to people 

outside the organisation 

 Organisations that have not made provision to access professional archive 

expertise 
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 Archives that have submitted more than one application to Archives Revealed 

in the same round 

 

Notes 

Profit making organisations - If your parent body is a profit-making organisation, you 

may want to look at whether you have a friends group or a charitable arm/trust that 

could make an application on your behalf. You will be expected to provide clear 

justification for eligibility that demonstrates the public benefit of receiving a grant.  

If you would like to talk to us about the eligibility of your organisation, please contact 

us on archivesrevealed@nationalarchives.gov.uk.   

 

1. Organisation Name (lead applicant in the case of a consortium) 

Please enter the name of the archive service making the application, or the lead 

archive service where there are multiple partners.  

2. Applicant lead contact name  

3. Address of the applicant organisation 

4. Applicant email address 

5. Applicant telephone number   

6. Names of project partners including lead contact for each partner (if 

applicable)  

Please enter the name, address, telephone number and email address of the lead 

contact for the project - who will receive all correspondence that relates to the 

Archives Revealed application. Also enter the names of the different project partners 

if your application is a partnership or consortium application. (organisation name and 

lead contact) 

Letters of support for the project will be required from all project partners which can 

be uploaded as supporting documents. Partner letters of support need to confirm 

that each partner has the consent of their organisation’s governing body or their 

parent organisation to be involved in making the application for the project. You can 

upload these letters at questions 7 and 8 in the online application form.     

Word limits for partnership applications: For questions that relate to conditions at 

individual repositories or are specific to individual collections, then you can make 
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multiple responses using the word limit as relevant for each partner in the project. 

Where the questions relate to the project as a whole, the total word limit will apply.  

7. Upload: Letters of consent from project partners (if applicable) 

8. Upload: Letters of consent from project partners (if applicable) 

 

9. Is the lead applicant organisation one of the following: 

 Public Sector body (except Government departments)     

 Registered Charity  

 Other not-for-profit organisation 

 None of the above (contact us to discuss eligibility)   

Please select one of the given options to show you are eligible for Archives 

Revealed. Public sector bodies might include local authorities, hospital archives, and 

archives of public museums. Please contact us if you are unsure which type of 

organisation you are (archivesrevealed@nationalarchives.gov.uk)  

If your organisation is not a public sector body, a registered charity, or another not-

for-profit organisation, then please contact us in advance of your application to 

discuss eligibility.   

Please note that the funding Trusts that support Archives Revealed cannot give 

assistance to profit-making organisations or private individuals, as lead applicants or 

as project partners.  

If you would like to talk to us about the eligibility of your organisation, please contact 

us on archivesrevealed@nationalarchives.gov.uk.   

 

10. Do you offer access to your archive collections to people outside the 

members of your own organisation? Yes/No 

 

Archives Revealed expects that your archive collections are accessible to people 

outside your organisation including the general public, to enable the cataloguing 

funded to have the greatest possible impact. This access should be proportional 

and appropriate to the type and scale of archive service and can take many 

forms.  This is a minimum requirement for organisations applying to Archives 

Revealed.  
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11. What access does your organisation have to professional archive 

expertise? 

a) One or more professional archivists are permanently employed by the 

organisation 

b) No professional archivists are employed but we have access to archive 

expertise or a long-term arrangement for advice from a professional 

archivist at another local archive service or an archive consultant. 

c) No professional archivists are employed and we have no access to 

archive expertise  

This question relates to your organisation’s current situation with professional 

staffing. Archives Revealed expects that your archive service employs or has 

arranged access to professional archive expertise. This provides assurance that the 

collections are well managed and protected for the future. For example, if there are 

no professional archivists employed by the organisation, you might have chosen to 

make a formal arrangement with a professional archives consultant for ongoing 

support, or an arrangement for advice from a professional archivist at another local 

archives service.  

A professional archivist is someone that has undertaken the relevant qualifications in 

Archives and Records Management or equivalent. Please contact the Archives 

Revealed team if you have any questions about the qualifications required by a 

professional Archivist – archivesrevealed@nationalarchives.gov.uk.   

Further details on access to professional archive support for your planned 

cataloguing project will be requested in question 19.  

12. Have you submitted another application to Archives Revealed Cataloguing 

Grants, as the lead applicant or a partner, in 2017/2018?  Yes/No  

Only one application for Archives Revealed Cataloguing Grants from each 

organisation/archive service is permitted in one application round, either as a lead 

applicant or as a project partner. Applications from constitutionally separate services 

under the same parent authority may be considered, but please contact us before 

your application for confirmation - on archivesrevealed@nationalarchives.gov.uk.  
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One organisation may submit applications for both a cataloguing grant and a scoping 

grant within the same year of applications.  

 

 


