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Please complete electronically or print and write in black ink and BLOCK CAPITALS.  Please write on only one side of any supplementary sheets as your application may be photocopied.

	Post applied for:      

	Reference number:      
	Closing date:      


Personal Details

	Surname (family name):      
	Title:      

	Forenames (in full):      
	N.I. number:      

	Permanent address:
     
Postcode:      


	Home telephone:      
	Work telephone:      

	Mobile telephone:      
	Personal email:      

	Where did you see this vacancy advertised?  Please specify publication or website:

     


Nationality

	Nationality at birth:      
	Present nationality:      

	The Civil Service Recruitment Code requires applicants to be British or Commonwealth citizens with the right to live and work in the UK, or nationals of states of the European Union.

We regret that applications cannot be accepted from persons who do not meet this condition unless they are married to a non-British EU citizen.  Further information, please see: http://www.civilservicecommissioners.gov.uk
I confirm that I meet the nationality requirements stated above:  FORMCHECKBOX 



Qualifications (including on-going study)

Please add extra sheets if required, but remember to put your name and post applied for on each page.

	Academic institution attended:
	Course title/
training attended
	Qualification
	Result (grade)

	     
	     
	     
	     


Courses and Other Training Undertaken Relevant to the Application

Please add extra sheets if required, but remember to put your name and post applied for on each page.

	Organising body
	Course title

	     
	     


Professional Membership Details
	Association/Institute
	Grade of Membership
	Registration number and expiry date

	     
	     
	     


Employment History

	Current or last employer:      

	Your job title:      
	Salary:      

	Type of contract:      
	Date appointed:      

	Notice requirement or date left:      

	Employer's name and address:

     
	Reason for seeking other employment:

     

	Brief description of duties:      


Previous Employment History

Please give details of all employment during the last 10 years, starting with the most recent.  Please include all periods of non-employment such as: caring responsibilities, voluntary work, study and time overseas.  You may also include any other previous employment history relevant to the post.

	Employer's name and address
	Dates
	Job title and brief description of duties

	     
	     
	     


Continue on extra sheets if necessary, but remember to put your name and post applied for on each page
References

Please give the names and addresses of two referees, one of whom should be your present or most recent employer.  All referees must have given permission for their names to be used.  Referees must be from outside The National Archives unless they have known you professionally for at least six months.  Referees must not be relatives.

Please check box if you do not wish us to approach your referees without your consent:
 
 FORMCHECKBOX 

	Title:      
	Title:      

	Name:      
	Name:      

	Address:

     
	Address:

     

	Telephone:      
	Telephone:      

	Email:      
	Email:      

	Job title:      
	Job title:      

	Relationship to you:
     
	Relationship to you:
     


Disability

	If you are disabled, please give details of any special requirements needed for you to attend tests or interviews:

     


Supporting Statement
Please confirm that you have attached your supporting statement (see job description):
  FORMCHECKBOX 

Data Protection Act
Information on this form may be held on computer or in a paper filing system.  Strict confidentiality will be observed and disclosures will only be made for payroll and administration purposes.

Declaration
	I declare the information I have given in support of my application is true and complete:
Signature: 















Date: 
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The National Archives aims to be an inclusive organisation where everyone is treated with respect, dignity, and where there is equal opportunity for all.  The National Archives respects and values the diversity of its staff and users.  We will tackle barriers to participation and create a culture in which equal opportunities and equal treatment are a priority for all staff and users.  In the recruitment, training, pay and management of staff and in all our day-to-day work with both colleagues and users, we seek to create an environment where attitudes and biases that hinder the progress of individuals and groups are dismantled and where we work together in mutual respect and tolerance.

To ensure The National Archives attracts and recruits a diverse pool of applicants, we collect equal opportunity data.  This information you provide in this section will be treated in the strictest confidence, will not be made available to the recruiting panel.  You can choose not to answer these questions if you wish.  The data you provide here will be transferred to our Human Resources database to help us monitor the diversity of the applications we receive and to enable us to develop appropriate policies and procedures regarding Diversity and Equal Opportunities issues.

	Name:      
	Post applied for:      


	1. Date of Birth

     

	2. Gender

Male:

 FORMCHECKBOX 

Female:

 FORMCHECKBOX 

	3. Marital Status

Single:






 FORMCHECKBOX 

Divorced:





 FORMCHECKBOX 

Married: 





 FORMCHECKBOX 

Other (please specify): 
 FORMCHECKBOX 

     



4. Disability

The Disability Discrimination Act (2005) defines a person as disabled if they have a physical or mental impairment, which has a substantial and long-term adverse effect on their ability to carry out normal day-to-day activities.

Do you consider yourself to be covered by the Disability Discrimination Act?


Yes:
 FORMCHECKBOX 



No:
 FORMCHECKBOX 

Guaranteed Interview Scheme

As part of The National Archives’ commitment to diversity and equal opportunities, all applicants covered by the Disability Discrimination Act, who meet the essential criteria of the job specification, will be guaranteed an interview.

5. Nationality and Ethnic Origin

Which groups do you most identify with?  Please check one box in column A and one box in column B (the options are listed alphabetically).

	Column A
(A) 
British or Mixed British:





 FORMCHECKBOX 

(B) 
English:










 FORMCHECKBOX 

(C) 
Irish:











 FORMCHECKBOX 

(D) 
Scottish:










 FORMCHECKBOX 

(E) 
Welsh:










 FORMCHECKBOX 

(F) 
Other (specify if you wish): 



 FORMCHECKBOX 

     

	Column B


ASIAN
(A)
Bangladeshi:








 FORMCHECKBOX 

(B)
Indian:










 FORMCHECKBOX 

(C)
Pakistani:









 FORMCHECKBOX 

(D)
Any other Asian background:



 FORMCHECKBOX 



(specify if you wish)

     


BLACK
(E)
African:










 FORMCHECKBOX 

(F)

Caribbean:









 FORMCHECKBOX 

(G)
Any other Black background:



 FORMCHECKBOX 



(specify if you wish)

     


CHINESE
(H)
Any Chinese background:




 FORMCHECKBOX 



(specify if you wish)

     


MIXED ETHNIC BACKGROUND
(I)

Asian and White:







 FORMCHECKBOX 

(J)

Black African and White:




 FORMCHECKBOX 

(K)
Black Caribbean and White:



 FORMCHECKBOX 

(L)

Any other Mixed background:


 FORMCHECKBOX 



(specify if you wish)

     


WHITE

(M)
Any White background





 FORMCHECKBOX 



(specify if you wish)

     


ANY OTHER ETHNIC BACKGROUND
(N)
Any other ethnic background:


 FORMCHECKBOX 



(specify if you wish)

     



THANK YOU FOR COMPLETING THIS FORM




DIVERSITY & EQUAL OPPORTUNITIES MONITORING FORM





APPLICATION FORM








