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ADVISORY COUNCIL ON 
NATIONAL RECORDS AND ARCHIVES 

 
 
Date:                    11 February 2016 
Time:                    12:30-16:30 
Venue:                    The National Archives, Kew 
 
Chair:                    The Master of the Rolls            
Minutes:                    Beth Watson - Advisory Council Secretariat 

 
 
 
1. Welcome, apologies and introductions  

 
1.1  There were apologies from Rodney Brazier, Sarah Fahy, Elizabeth Lomas and Michael Smyth.  

 
1.2 The Master of the Rolls welcomed James Clark to the meeting as an observer.  
 
 
2. Minutes and matters arising 
 
2.1 The minutes of the meeting of 12 November 2015 were agreed as an accurate record. 
 

 
Members: 

 
Ms Hillary Bauer 
Mr John Collins 
Mr John Evans 
Ms Lesley Ferguson 
Dr Bendor Grosvenor 
Mr Stephen Hawker 
Mr John Millen 
Dr William Peace 
Sir John Ramsden 
Mr Trevor Woolley 
 

 
Non-members: 

     

Mr Jeff James, Chief Executive, The National Archives 
Ms Carol Tullo, Director, Information Policy and Services, The National Archives 
Mr Ian Cross, Head of Government Transfer and Access, The National Archives 
Ms Helen Potter, Head of the FOI Centre, The National Archives  
Ms Victoria Davis, Access at Transfer Manager, The National Archives 
Mr Sam Whaley, Head of the Chief Executive’s Office, The National Archives 
Ms Trish Humphries, Secretary to the Forum on Historical Manuscripts and 
Research 
Mr Peter Farr, Private Secretary to the Master of the Rolls  
Mr James Clark, Head of Records Transfer and Accessions, The National 
Archives 
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2.3 Members welcomed the new action log which they found very helpful in keeping track of 
business. They asked if in future the completion date could be included for completed actions. 
 
3. Foreign and Commonwealth Office 
 
3.1 Members considered a paper from the Foreign and Commonwealth Office which set out the 
department’s approach to determining at what point material closed under section 27 (international 
relations) of the FOI Act ceases to be sensitive. The Advisory Council agreed that the department 
should be invited to the next meeting to discuss this further.  
 
4. Access to records 
 
4.1 Revised guidance on the retention of public records by departments 
 

Members considered the revised guidance for departments that wished to retain records under 
the Public Records Act. This incorporated the suggestions made by the Council at its meeting in 
July 2015 and an additional ground for retention (criteria 8) that had been added to cover records 
where no decision had yet been taken regarding selection, but which were required for 
administrative or business use, where that use took precedence of any selection decisions. This 
would include records that departments had to retain because they had been requested by legal 
inquiries.  
 
Members asked why criteria 6 would not be sufficient as it allowed records to be retained ‘on 
other specified grounds’. It was explained that criteria 6 was usually applied where records could 
not be transferred because, for example, of a statute bar. Members were content with this 
explanation and for criteria 8 to be added. 
 
Members asked that the fourth paragraph on page 6 be amended to make clear that the Council 
would want to see confirmation that the classification of material retained under criteria 6 had 
recently been reviewed. Subject to this amendment, they were content for the new guidance to be 
published and issued to departments.  

 
4.2  Outstanding queries  
 

The Council considered the departmental responses to the outstanding queries it had raised on 
applications for closure and retention in 2015. It was content to approve the majority of the 
applications on the basis of the additional information, clarification or amendments provided by 
the departments. Those applications it was still not content to approve were carried forward.  

 
4.3 Queries raised on FOI Exemption schedule 74 and RI 123 Schedule  
 

In January a schedule of closure applications (FOI Exemption Schedule 74) and a schedule of 
retention applications (RI 123 Schedule) were sent to members. Members were asked to raise any 
queries within 10 days.  

 
The Access at Transfer Manager collated the queries and a list of them was circulated with the 
papers for this meeting, with responses being provided where possible. At the meeting members 
were asked if they are content with the responses provided; where this was the case, the 
application was approved. Where a response was not been provided, or members remained 
unhappy, the queries were carried forward.  

 
4.4 Foreign and Commonwealth Office - legal retention of non-standard files 
 

The Council was content to recommend that the FCO’s application to retain one record series for 
a further year and 24 record series for a further two years be approved. All series were part of the 
FCO’s set of non-standard files formerly known as its “special collections”  
 

 
5. Review of the remit of the Advisory Council  
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5.1  Further to discussions at the meeting on November 2014 when it was agreed that a review of the 

Council’s operations should be undertaken, members considered the proposed list of questions 
that any review should address. Mr James said that once the Council had agreed the final 
questions, The National Archives would instruct the Government Legal Department lawyers 
based at DCMS to provide the necessary legal analysis and advice.  They would report back to 
the Master of the Rolls in the first instance.  

 
6. FOI Panel Update 
 
6.1  Ms Potter confirmed that the quality assurance checks by her team were helping to ensure that 

panels had sufficient and accurate information on which to base their recommendations. Her 
team was also working with departments to improve the quality of their responses to queries.  

 
6.2  Ms Potter informed the Council that she had revised the guidance on the use of section 31 (law 

enforcement ) to the Council, departments and assessors.  
 
7. Chief Executive’s Update 
 
7.1 Meetings with Ministers 
 

Mr James confirmed that the Transfer of Functions order had come into effect on 9 December. 
The Secretary of State, John Whittingdale, visited The National Archives on 25 January to meet 
Mr James. He was very interested in the process for agreeing retention and in the role of the 
Advisory Council.  Mr James had also met with Baroness Neville Rolfe, and DCMS Permanent 
Secretary, Sue Owen, and the Director General, Sarah Healey.  The National Archives will 
continue to build strong relationships with DCMS to ensure it understands its work and its 
relationship to it as a non-ministerial department. 

 
7.2 New Year file releases 
 

Members had seen the press coverage and parliamentary questions from Louise Haigh and Lord 
Lester concerning the lack of New Year file releases by the Cabinet Office. During a Westminster 
Hall debate, Rob Wilson, the Minister for Civil Society, committed the Cabinet Office to a number 
of smaller scale file release throughout 2016, with the aim of releasing 1989/90 material by the 
end of this year. The National Archives would continue to work with the department to facilitate 
these releases.  

 
7.3 Advisory Council recruitment 
 

Mr James said that a submission by the DCMS arms-length bodies team requesting permission to 
launch the recruitment exercise for three new Council members was with Ministers. It was 
expected that the new members would be in place by the early summer. Elizabeth Lomas will 
represent the Master of the Rolls and Council on the interview panel. 

 
7.4 War Risk Insurance Records  
 

Mr James updated members on the outcome of the Records Decision Panel consideration of the 
plans for the WWII War Risk Insurance records that the Council had discussed under item 3 at its 
last meeting. He confirmed that the Panel had agreed with the recommendation put forward by 
the Department of Transport in consultation with The National Archives that three sets of records 
be selected for permanent preservation. Further investigation was needed to determine what 
should happen to the remaining papers.  

 
8. AOB 
 
8.1 Members considered the correspondence that had been received from a researcher expressing 
his concerns about the RAF’s records selection policy and the volume of AIR records being 
transferred to The National Archives. Mr James said that the publication of the Record Transfer 
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Report and the discussion on it scheduled for the next Council meeting would provide an opportunity 
to look at MOD’s current position.       
 
8.2 Date of Next Meeting 
 

The next meeting of the Advisory Council would be held on 12 May 2016 in central London. 
Members agreed that, given the volume of material they now had to consider at meetings, they 
would like meeting to start earlier and it was agreed that the next meeting would start at 11am 
Location: Central London.   

 
8.3 There being no further business, the meeting was closed. 
 
 
 
 
 


